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1) Speak to the arts teacher directly about the concern before contacting their 
supervisor in the Arts Education Branch. The supervisor is always available to 
support the teacher in reflection on and adjustment of instructional strategies, 
professional conduct and communication skills; however, it is difficult to address 
a problem when the teacher in question is not aware that there is a concern or an 
issue. 
 
2) Concerns addressed to supervisors must come in written form, from a site 
administrator. Classroom teachers and arts teachers are UTLA members and 
cannot be put in the position of reporting on each other’s performance as 
educators. Concerns may be sent by e-mail or school mail (no faxes, please, for 
reasons of confidentiality). Concerns should be as specific as possible so that the 
supervisor may use the communication in conferencing with the teacher in 
question. 
 
3) Should the valid, written evidence of concern lead to a request that an arts 
teacher be re-assigned to another school or cluster in the following year, a formal 
conference will be arranged with the school administration and the arts content 
supervisor. It is essential that this conference take place before scheduling 
begins for the following year. Because of the size and complexity of the 
elementary arts programs, the Arts Education Branch cannot guarantee re-
assignment; however, in the interest of all parties, we will attempt to honor valid 
and timely requests. 
 
Once clusters, schedules and assignments are completed, they can be extremely 
difficult to adjust for one school or one teacher. Because of this, we will be 
unable to accommodate school requests regarding re-assignment of Elementary 
Itinerant Arts Education Teachers unless the above protocols are followed. Let us 
work together to best serve the needs of our students in assuring quality 
instruction in the arts. 

As the LAUSD Elementary Dance, Music, Theatre and Visual Arts Teacher numbers 
have grown, the Arts Education Branch has had the opportunity to hire excellent 
Elementary Itinerant Arts Education Teachers, train them thoroughly and shepherd them 
through their experience in the schools. Occasionally, however, issues arise in schools 
that cause the match between the school personnel and the arts teachers to be not 
ideal. 
 
The Elementary Itinerant Arts Education Teachers are UTLA members and are entitled 
to the same fairness of due process that all classroom teachers receive. This document 
is to review the steps that a principal may take when they are concerned about the 
performance of one of their arts teachers. 


